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CHAPTER 6 
TRANSACTIONS - CURRENT AND HISTORY 

 
 
This Chapter provides instructions on accessing online information on current and historical 
transactions. 
 
6.1 TRANSACTION LOG 
 

Each transaction entered into the FMIS creates a transaction sequential number by month.  
To access the transactions, click TRANSACTION LOG from the PROJECTS MENU 
(FIGURE 2.3).  The Transaction Log screen (FIGURE 6.1) can be viewed for a specific 
cost center by business month or transaction date. For all program codes, no entry is needed 
for this field.  Specific program codes may be entered.  The report format may be by Fund 
Source, Total or Detail.  If by detail, select the sort by Transaction or Program Code and 
Action by All, Convert Funding, New Project, Program Code Withdrawal, Project Change, 
Project Close, Project Withdrawal and Reopen.  

 
FIGURE 6.1 

 
 
Once VIEW TRANSACTIONS REPORT is clicked, the report is launched.  The 
transactions log report can be submitted in several versions, such as FMISW75A, B, C or 
FMISW77A.  See FIGURES 6.1A, B, C and D. 
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FIGURE 6.1A 

 
 

FIGURE 6.1B 
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FIGURE 6.1C 

 
 

FIGURE 6.1D 
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6.2 PROJECT SELECTION LIST 
 

The Project Selection List may be accessed from the Project Header toolbar (FIGURE 3.3) 
by clicking PICKLST.  The project picklist generator allows users to search the FMIS 
database to find projects that meet user supplied criteria.  The user may enter or select one 
or more values for the following:  
 

• Federal Project No. 
• State Project No. 
• Program Code 
• Recode 
• County 
• Urban area 
• Demo ID 
• FHWA Area 
• Project Status and Improvement Type 
 

For State and Division users, State is defaulted. Where there is no dropdown value, the 
value must be entered.  For Federal and State project no., the full number or partial may be 
entered.  For partial, enter % with the partial number (i.e., %002, %002%, or 002%).  To 
generate the list, select STATE and at least one other value, then click OPEN.  The projects 
will be displayed for your selected values as shown in FIGURE 6.2.  To view a project, 
click one of the appropriate line item.  

FIGURE 6.2  
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6.3 PROJECT FUND HISTORY 
 
To view the history of expenditures, Federal funds and other funds, from the Project Header 
click HST in the top bar.  Select a program code (if there is more than one).  A report is 
launched as displayed in FIGURE 6.3.  Note that this is the only access for expenditure 
history.  

FIGURE 6.3 

 
 
 

6.4 PROJECT DETAIL HISTORY 
 

To view the Detail History, click DETAIL HISTORY in the toolbar of Project Detail.  A 
report is launched by program code for each Detail line as shown in FIGURE 6.4. 
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FIGURE 6.4 

 
 
 


